
CHECK LIST OF DOCUMENTS 
TO BE ACCOMPANIED WITH APPLICATION FORM FOR PLANNING AND 

BUILDING PERMIT 
[ See Sec. 4 (1) of the Guwahati Building Construction (Regulation) Byelaws, 2014.] 

Sl. Particulars Yes/No 

1.  Certified Trace map of the proposed site indicating the Dag No., Patta No., 

Revenue Village, Mouza and the Town of the concerned District. 

 

2.  A key plan of the area showing natural channels, drains, roads and landmarks.  

3.  A site plan drawn to a minimum scale 1:200 with detailed schedule of the plot [4 

(four)  nos.]. 

 

4.  A building plan accurately drawn in a minimum scale of 1:100 with dimensions in 

meters [4 (four) nos.]. 

 

5.  Certificates of supervision in Form No. 7, Form No. 8 and Form No. 9  

6.  Area Statement in Form No.22  

7.  Affidavit cum Undertaking in Form No. 26 (All buildings except residential upto 

G+2) 

 

8.  Form No.11 (SDBR), Form No. 23 (Annexure-A-1) and Form No. 24  (Annexure-

A-2) for above G+2, duly signed by the concerned Registered Technical 

Personnel (RTP) and countersigned by the applicant . 

 

9.  Form 6 in the case of buildings above Ground + 2 floors and above.  

10.  Indemnity Bond in Appendix-IV  

11.  An undertaking signed by the land owner or Power of Attorney Holder or Builder 

or Promoter or the Applicant, as per Appendix – V of the byelaws. 

 

12.  The party/applicant should submit an affidavit along with the application form 

declaring the following : (a) Particulars of land,  (b)  Ownership of land,  (c)  That 

they shall construct the building as per approved plan,  (d)  They shall submit 

completion certificate prior to obtaining electric connection,  (e)  That applicant 

will not occupy the building without obtaining the occupancy certificate  (f)  They 

shall not change the RTP during the construction period without prior notice to 

the Authority, and if the change has taken place the new RTP/applicant has to 

fulfill all the formalities completed by the earlier RTP. 

 

13.  The up to date property tax paid receipt to be submitted; in case of existing 

building/structure, if any. 

 

14.  Service Plan showing provisions of all the services as provided in the byelaws.  

15.  Detailed parking plan in appropriate scale.  

16.  Ownership document of land- Sale Deed, Mutation/Jamabandi/Patta/Power of 

Attorney [2 (two) attested sets]. 

 

17.  Processing fee and building permit fee as prescribed in Schedule-I of the 

byelaws. 

 

18.  Any other document that the applicant feels necessary for consideration by the 

Authority. 

 

19.  Self Addressed envelope with contact No. (3 nos.)  

 
 
 

Signature of RTP     Signature of applicant 


